
Fu Jen Catholic University Occupational Safety and Health Requirements for New Faculty and Staff 

Name:              Phone Number:              ID Number:                 

Department:              Employee ID:              Job Title:              

According to Articles 20, 21, and 32 of the Occupational Safety and Health Act, new faculty and staff 

members of Fu Jen Catholic University must complete education and training as well as a physical 

examination before starting their position. 

1. Occupational Safety and Health Training Requirements 

All new faculty and staff members must complete a three-hour general occupational safety and health 

education training before their first working day, in accordance with the university’s "Implementation 

Measures for Occupational Safety and Health Education and Training." 

• (1) Online Course (2 hours) 

Upon receiving notification of employment from your department, log in to the Occupational Safety 

and Health Digital Learning Platform as a "Worker" and complete two online courses: 

o "General Occupational Safety and Health Education Training (Part 1)" 

o "General Occupational Safety and Health Education Training (Part 2)" 

Print out the course completion record and email the proof of completion to the 

Environmental Safety and Health Center at 083746@mail.fju.edu.tw. (Refer to Appendix 1 for 

platform usage instructions.) 

• (2) On-Site Training (1 hour) 

Before your first working day, complete the Occupational Safety and Health Work Rules Training at 

the Environmental Safety and Health Center (5th floor of Shu De Building). 

Appointment required: Send the Email to 083746@mail.fju.edu.tw to schedule the training session. 

2. Additional Safety Training Sessions 

A one-hour in-person general safety and health education course is held quarterly by the Environmental 

Safety and Health Center, and We will send email to inform new staff and faculty. 

3. Laboratory Safety Training 

If your position requires working in a university laboratory, you must complete the relevant laboratory safety 

training before being allowed to work: 

• General Laboratory Safety Training (8 hours): Conducted annually in August and September. 

• Biosafety and Biosecurity Training (8 hours): Conducted annually in October for those working in 

biological laboratories. 

Missed training sessions must be made up by watching instructional videos. Failure to complete the training 

will prohibit entry into the laboratory. 

Training appointment contact: 023793@mail.fju.edu.tw  

4. Acknowledgment and Compliance 

• I have completed the general occupational safety and health education training. 

____________(Signature) 

• I have read and agree to comply with Fu Jen Catholic University's Occupational Safety and Health Work 

Rules.  ____________ (Signature) 

• I □will □will not work in a university laboratory (□ biological □ non-biological) and will complete 

the necessary laboratory safety training before starting experiments. 

____________(Signature) 

https://isafeel.osha.gov.tw/mooc/index.php
https://isafeel.osha.gov.tw/mooc/index.php
mailto:083746@mail.fju.edu.tw
mailto:023793@mail.fju.edu.tw


Training Details 

Training Name 
Training 

Method 
Hours 

Completion 

Date 
Contact Method Notes 

General 

Occupational 

Safety and 

Health Training  

Online Course 2 YYYY/MM/DD 

Email proof to 

083746@mail.fju.edu.tw  

I already sent the email on 

YYYY/MM/DD 

Must be completed 

before employment 

On-Site 

Training (Work 

Rules) 

1 YYYY/MM/DD 

Send the Email to 

083746@mail.fju.edu.tw for 

an appointment 

Must be completed 

before starting work 

On-Site 

Training (Four 

Major Plans) 

1 Quarterly 
Registration via official 

notice and email 

Must be completed 

within 3 months of 

employment 

Laboratory 

Safety and 

Health Training 

All New Lab 

Personnel 
8 

August–

September (4 

sessions) 

Email: 

023793@mail.fju.edu.tw 

Required before 

entering any lab 

Biosafety 

Training (For 

Biological Lab 

Personnel) 

8 
October (1 

session) 

Email: 

023793@mail.fju.edu.tw 

Required before 

entering biological labs 

5. Physical Examination Report 

(1) If the employment contract is more than 6 months, submit your physical examination report before 

starting working day. 

• Non-continuous employees returning after a 6-month gap must undergo a new physical examination. 

• Renewing contracts or transferring positions does not require a new medical report. 

(2) Are you engaged in a hazardous work environment?  Yes□ No□ 

• Employees involved in 32 high-risk occupational activities (as defined in the "Labor Health Protection 

Rules") must undergo a specialized health check before employment and periodic health checks 

thereafter. 

(3) Submit your physical examination report to 146278@mail.fju.edu.tw before employment and provide a 

paper copy to the Environmental Safety and Health Center on your first working day. 

(4) Visit the Environmental Safety and Health Center website to download the Physical Examination Form 

under "Forms > Occupational Safety and Health. > Download the physical Examination form" 

(5) A list of approved medical institutions for labor health checks is available at: 

https://hrpts.osha.gov.tw/Home/CertifiedHospInfoSearch 
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6. Important Notes: 

1. In compliance with the Occupational Safety and Health Act, new faculty and staff members of this 

institution must complete a 3-hour general safety and health training course and a physical examination 

before their first day of employment. Please ensure timely completion and submission.  

2. If new employees violate the following provisions of the Occupational Safety and Health Act—Article 20, 

Paragraph 6 (requirement to complete a physical examination), Article 32, Paragraph 3 (requirement to 

complete safety and health training), and Article 34, Paragraph 2 (requirement to comply with safety and 

health work regulations)—they may be fined up to NT$3,000 if found in violation by labor inspection 

authorities. 

3. New faculty and staff members must complete this form and submit it to the Environmental Protection, 

Safety, and Health Center on the 5th floor of Shu-De Building before their first day of employment. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Environmental Protection, Safety, and Health Center:          



  

Attachment 1 

Instructions for Using the Occupational Safety and Health Digital Learning Platform 

 
(In addition to the listed courses below, similar courses may also be accepted.) 

(1) First, register and log in to the platform: Click "Login"＞Click "Register"＞Chose “your identity”> Enter 

your personal information. 

 



 



  

(2) After completing registration and logging in, click the Learning Resources tab in the upper left corner 

>Occupational Safety and Health Online Education System. 

 
  



(3) The course topics, names, and required hours are listed below: 

No. Course Name Hours Qualification Requirements 

1 

General Occupational Safety and 

Health Training Course (Part 1) 

(Mandatory) 

1 
Submit a printed certificate of completion to the 

Environmental Protection, Safety, and Health Center for 

record-keeping 
2 

General Occupational Safety and 

Health Training Course (Part 2) 

(Mandatory) 

1 

 

(4) 

Click "Course Registration " and "Start Course", then complete the required course hours, exam, and 

questionnaire as instructed by the system. After completion, go to Personal Area > Learning Records, print 

the certificate of completion, and submit it to the Environmental Protection, Safety, and Health Center. 

 



 

(5) Go to Personal Area >Study Resume, print the learning record, and submit it to the Environmental 

Protection, Safety, and Health Center.  

 

 



 


